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[Tonoxenue 06 oTaene HHPOPMAIIMOHHBIX CHCTEM

1. O6mue noJioKeHU

1.1. Otmen uHGOPMANHOHHBIX CHCTEM YUpaBieHHs HHGOpPMaTH3aMM SBIAETCA CTPYKTYPHBIM
nofpaszielieHueM (efepanbHOro rocyJapcTBEHHOro 610/DKETHOrO 06pa3oBaTeNbHOrO YUPEXKACHHUS BBICIIETO
obpasoBanus «Hukeropoackuii rocy1apcTBEHHEIH TeXHHYecKuil yauepcuteT uM. P.E. Asekceesa» (nanee
HI'TY) u noquuHsAeTCs HEMOCPEACTBEHHO Ha4YaJIbHUKY YIIpaBlieHHs HH(OpMaTH3aluy YHHBEPCHTETA.

Otnen wuHOOPMAIMOHHBIX CHCTEM OpPraHM30BaHO ¢ IeNbl0 (OpMHPOBATh M  MOJACPXKHBAThH
COBpEMEHHBIE ABTOMATM3MPOBAHHBIE CHCTEMBI YIPAaBIEHHS i aBTOMATH3alUMH y4eOHBIX M paboumx
IIPOLIECCOB.

1.2. Otnen uHGOPMAalMOHHBIX CHCTEM BO3MJIABIAET DPYKOBOAHUTENb, KOTOPBIA HasHa4YaeTcs K
0cBOGOXKIAETCA OT NOJDKHOCTH npuka3oM pextopa HI'TY.

1.3. PykoBO#HTENS OTAENa HH(GOPMALMOHHBIX CHCTEM OCYIIECTBISET obliee pyKOBOACTBO paboToH
ToJpas/iceHus], TIaHMPOBaHKE, KOOPAUHALHIO JEATENLHOCTH OTAeNa ¢ paboTod ApYTuX INOApasAencHHH
HI'TY, a Takxke BBHIIONHAET ApyrHe OOS3aHHOCTH, NpPEAyCMOTPEHHBIE HacToAluM IlomoxeHueM,
JokalbHEIMM HopMmaThBHbIME axTtaMd HI'TY M opraHu3allHOHHO-PacIOpPSAHUTENBHBIMH JOKYMEHTaMH
HI'TY.

1.4. B cBoeit meATeNHHOCTH OTAEN WH(MOPMAIMOHHBIX CHCTeM pyKoBOACTByeTca: KoHcTuTynuei
Poccuiickoit ®enepanun; ®emepanbHeiM 3akoHoM "OO6 obpasopammu B Poccuiickoit ®epepauun” OT
29.12.2012 Ne 273-®3; pemenusmu IIpaButenscTa Poccuiickoit Memepanuy o BompocaM yNpaBieHHs B
06pa3oBaHyH; HOPMATHBHEIMH [PAaBOBBIMU akTaMu MuHHCTepcTBa obpasoBaHus U Hayku Poccuickod
depepanuy; YcTaBoM M JIOKQTBHBIMH aKTaMH YHHBEPCUTETa; B TOM YMCIE NpABHIAMH BHYTPEHHETO
TPYZOBOro pacropsaka; Hactosmum ITonoxeHueM.

1.5. Otgen ¥WHGOPMALMOHHBIX CHCTEM OCYHIECTBISET pa3pabOTKy M BHEIPSHHE COBPEMEHHBIX
MH(POPMALMOHHEIX CUCTEM B 00pa30BaTENbHYIO, HAYUHYIO H YIPABJICHYECKYIO NEATENBHOCTD HI'TY.

1.6 Ilo xpammukaumd H npodecCHOHaNpHOH IOArOTOBIEHHOCTH BCE COTPYAHHMKHM OTAEna
MH(OPMALIUOHHBIX CHCTEM JXOJDKHBI COOTBETCTBOBATH TPEOOBaHHSIM 3aKOHONATEIHCTBA.

1.7. CTpykTypy W IUTaTHOE pacIMCaHHE OTAeNa MHGOPMAIMOHHBIX CHCTEM, a TAKXKE U3MEHECHHS K
HuM yTBepxaaeT pextop HI'TVY.

1.8. Ilepeuenn BHYTpeHHMX M BHemHHX pnokymeHToB CMK, mnommexamux BHEIPEHHIO B
CTPYKTYPHOM TOJpas[elieHnHn, exerofHo onpenensercs CiyxGoil ynpapneHHs KaieCTBOM HI'TY mno
COTJIACOBAHHIO C PYKOBOJMTENEM OT/AeNa HHPOPMALHOHHBIX CHCTEM HCXOZSl U3 CICLH(UKH EATENTbHOCTH
cTpykTypHoro noapaszaenenus HI'TY.

1.9. CxemMa aAMMHHCTPATHBHOr0 ©  (GYHKIHOHAILHOIO  B3aMMOJEHCTBHA  CTPYKTYPHOTO
MOApasJeleHuss C JPYTHMH CIPYKTYPHBIMH TOJpa3[eNeHHIMH M OpraHamH yIpaBlICHHA HI'TY,
OMYMHEHHOCTh, INOpANOK oOMmeHa HHOpMalUeH, ydacTue B mpoueccax zaesrensHocTd HITY
onpenensercss CranzapTom opranmsanuu «CucreMa MEHEDKMEHTa KadyecTsa. «CHcreMa yIpaBIeCHHS.
Crpykrypa. Cessu. IIponeccer» (HI'TY CTO/0 10-2017), a rarxe ApyrMMd HOPMAaTHBHBIMH M
HEHOPMATHBHBIMH aKTamH, fokyMeHTamMu CMK HI'TVY.

2. OcHoBHbBIE 33a4YU K HATIPABJICHHSA A€ATEJILHOCTH 0TAEAA HH(l)OpMaIIHOHHle CHCTEM

2.1 Paspa6oTka, BHEAPEHHE U CONPOBOXAEHHE IPOrPAMMHOTO 00€CTIeUEeHHS.

2.2 [liaHUpOBAaHWE M OPraHM3aUMsi MEPONPHATHH IO ABTOMAaTH3aUM¥ PabOTHI CTPYKTYpPHBIX
T0/ipa3/ieeHuil U BCEro yHHBEPCHTETA B IIEIOM.

2.3 V3yueHHe, BHEAPEHHE, CONPOBOXKACHHE HOBLIX HHPOPMAIMOHHBIX TEXHONOTHH.

24 Obecrieverne MHPOPMALMOHHO-POrPaMMHO} Tonep Ky odunuansHoro WWW- cepsepa
HI'TY, KopHOpaTHBHEIX CAiTOB II0/Ipa3/eNeHHH, paspabaThIBAEMBIX OTIE/IOM.

2.5 Co3ziaHye [OpTaNoB, 0T60P M pasMelleHne HHpopMaluH, odhopmileHHe OPUIHANBHOTO Web-

caitta HI'TY, xopmoparusHbix caiitoB HI'TY, paspabaTeiBaeMbIX OTIEIOM.
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2.6 B3aumoieiicTBHE C APYTrHMMH OTHENaMu, kKadeapaMu H Ip. CTPYKTYpHbIMH equHuniamu HI'TY
C IIeJbI0 MMOJIyYeHHs IOCTOBEpHOH WH(OpMaluM Ui pasMelleHHs Ha COOTBETCTBYIOIIMX caiiTax M ee
aKTyaau3aluH.

2.7 Obecreuenne nHGOPMAIMOHHOH O6€30I1aCHOCTH:

2.7.1 TlpakTudeckas peaiu3alus eIUHON NOJUTHKY (KOHLENIHK) obecnieyeHns HHPpopMaMOHHOH
Ge30macHOCTH IOApa3feieHus, onpeneneHue TpeGoBaHUI K CHCTeME 3almMThl MHGOpMaLHM B anmapare
HOApa3/eNIeHds U CTPYKTYPHBIX HOApa3sAeNeHusX, JOKyMeHToo00poTy Ha OyMaKHOM H 3JIEKTPOHHBIX
HOCHTENEH.

2.7.2  OcyuiecTBleHHe KOMIUIEKCHOH 3aIlUThl MHGOpPMAalWH Ha BCEX 3TalaxX TEXHOJIOIMYECKHX
IIMKJIOB €€ CO3/laHudA, IepeHoca Ha HOCHUTeNb, 00paboTKM M Iepelayd B COOTBETCTBHH C EOHHOM
KoHUenuued HHGopMaHOHHOM O6€3011aCHOCTH

273 Kourpons 3a 3(Q(EeKTHBHOCTHIO  IPEAYCMOTPEHHBIX  MEp  3alliMTBl  CBEICHHIA,
KOHUIeHIHATBHON HHbOpMAIMK B HHOH MH(GOPMaLlul B YHUBEPCHTETE.

2.74 KoopauHanus AEATENBHOCTH M METOJAMYECKOE PYKOBOACTBO NpH IIPOBEJEHHM paboT Mo
obecneyeHu10 HHGOPMAIHOHHOM 6e30IacHOCTH U 3alluTe HHPOPMALUH.

2.8 [ToBelleHHEe YpOBHA TNPO(ECCHOHANBPHOM M CONHANBbHONR MOOHMIBHOCTH BBHITYCKHMKOB H
COTPY/IHHMKOB YHMBEpCHUTETa IIyTeM BHEIpEHHs B 06pa3oBaTENbHBIH NPOLECC HOBEHIIMX NOCTHXXEHHH B
oGnacTi HHPOPMALMOHHBIX TEXHOJIOTHIA.

3. ®yHKUMH oTe)1a HHPOPMALHOHHBIX CHCTEM
OcHOBHBIMH (HYHKIIHAMH oTAeNa HHopMmaoHHbIx cucTeM HI'TY asnatores:

3.1 O6ecnieuenne 3¢G(GEKTUBHOTO UCTIONB30BaHUS H HENPEPBIBHOTO (GYHKIMOHMPOBAHHSA CPE/CTB
U CHCTEM HH(pOpMaTU3aLUH.

3.2 Pa3pa6oTka u peaiu3anus KOHUENIHH HHOpMaTH3alKH H MHGOPMAIMOHHOH 6€30MaCHOCTH.

3.3. PaspaGoTka MOpTaIOB M pasMemieHne crpaHull Web-cepsuca, moaroroska ¢aiinos FTP-
cepBuca.

3.4. Oprasusarys KOHTPOJISI ZOCTYIA K IIEPCOHANBHBIM JaHHEIM.

3.5. Pa3paboTka M OpraHM3aliids TEXHOJOTHH EIMHOTO 3JIEKTPOHHOTO JIOKYMEHT00GopoTa i
CTPYKTYPHBIX IIOApA3AC/ICHUH YHHBEPCHUTETA.

3.6. U3syuenue, BHEAPEHHUE, IKCILTyaTalUsl HOBBIX HHOPMAIIHOHHBIX TEXHOJIOTHH.

3.7. O6yuecHHe COTPYAHHKOB CTPYKTYPHBIX Iofpa3fencHuit paboTe ¢ HHGOPMAIHOHHBIMH
CHCTEMaMH.

3.8. INTogrotoBka WHGOPMAIMOHHBEIX M MHBIX MAaTepHalOB II0 BOMpOCaM, OTHOCAIIMMCA K
KOMITETEHIIUH OTHENa.

3.9. O6ecneunBath BeinonHenHe [Tonutuxy u Lesneit yauBepcuteTa B 061acTH KayecTBa B paMKax

JIeTeJIbHOCTH NOApa3IeIeHu.
3.10. BomonHaTe TeXHHYecKHe paboThl 1O MOArOTOBKE JUIS PYKOBOJACTBA YHMBEPCHTETA

AHAJIMTHYECKOM M CTATHCTHYECKOM HH(OpMalUWy, OTpaXaromed IWHAMHKY M [POrHO3 pa3sBUTHA

YHHUBEPCUTETA U €r0 CTPYKTYPHBIX NOAPa3AEICHUH.
3.11. OGecmeunBaTh BHICOKOE KAYECTBO M CBOEBPEMEHHOCTH BHIIOIHEHHS paboT, COOTBETCTBUE

pa3pa6aTbIBaeMer IIPOCKTOB I[CﬁCTBYIOIHPIM cTaHapTaM, a TakX¢ COBPEMEHHBIM NOCTHIKCHHSAM HayKH H
TCXHUKH.
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4. OyHKIMOHAIbHBbIE 00SI3aHHOCTH HAYAIbHUKA 0TAe/1a HHPOPMALHOHHBIX CHCTEM
HauanpHuk otnena HHGOpPMaLIMOHHEIX CHCTEM 00s3aH:

4.1. OpraHH30BBIBaTh U KOHTPOJUPOBATH paboTy otaena MHpopManHoHHBEX cucteM HI'TY mo
BBINIOJIHEHHIO [IJJAHOB B COOTBETCTBHU C NpaBUIaMH BHyTpeHHero pacriopsaka HI'TVY;

4.2, Ocy1mecTBnaTh PyKOBOACTBO IO obecrnedeHuto 6ecniepeboitHoii paGoTsl HHPOPMALHOHHEIX
cucteM ynpasienus (UCY).

4.3. OpraHu3oBbIBaTh paboThl MO OTJIAAKE, ONBITHOH 3KCILTyaTalldd U IO3TallHOMY BHEAPEHHUIO
ACY.

4.4. [TopnepxuBaTh B paboyeM COCTOSTHUHU cepBepa, Ha KoTophIX ¢yHkuuonupytor UCY.

4.5. OcywmecTBIATE KOHTPOJAL 3a TPOBEAEHHEM MNpodUIaKTHYECKHX paboT, ycTpaHeHHeM
HEHCIIPaBHOCTEH, BOZHUKAIOIIUX B MPOLIECCE SKCIUTyaTalli CPEICTB BEIYMCIUTENFHON TEXHUKH.

4.6. [IpuHUMaTh OIEepaTHBHBIE MEPHl MO YCTPAaHEHHWIO BO3HHKAIOIIMX aBapHHHBIX CHUTyauuil B
paboTe KOMIBIOTEPOB U KOMMYHHKALIHOHHOT0 000pyIOBaHHUS.

4.7. [TpoBoAWTh aHaNM3 NPUYHH OTKa30B W HapymeHuit B pabore MCY, paspabateBaTh ILIaH

MEDONPHUATHHA 10 HMX YCTPaHEHHIO M MPEAYNPEeKACHHIO, IOBBIIEHHIO KadecTBa H HAJAECXHOCTH
HCIIOJIB3YEMBIX IPOrPaMMHBIX IPOAYKTOB.

4.8. ObGecneynuBaTh MOATOTOBKY IUIAaHOB IpoekTHpoBaHHs U BHenpeHus UCY, KOHTpomupoBaTh
HX BBOIOJIHEHHE, TOCTAHOBKY 3a/1a4, YBS3KY OPraHH3aLlMOHHOTO U TEXHUYECKOro 06eCTIeUeHUs CUCTEMBI.
4.9, PyKkoOBOOMTh NpPOEKTHPOBAHHUEM CTPYKTYphl 0a3 JaHHBIX M MEXaHM3MOB JOCTyNa K HHM,

paspaboTkoif u obecneyeHreM periameHTa paboThl C JaHHBIMH CHCTEMBI, INIAHHPOBaHMEM obecreyeHus
3alUTHl CHCTEMBI B COOTBETCTBHH C KOHIleNuueH obecrieueHns 6€30MacHOCTH.

4,10. Wzyyarp M aHaIM3HPOBATh PHIHOK MH(OPMALMOHHBIX YCIYr ¢ LEblo obecreyeHMs By3a
COBpPEMEHHBIMH HH(OPMAIIMOHHBIMH TEXHOJIOTUSMHU.

4.11. BelBnars noTpeOHOCTH B IpHOOpETEHHH HeoOxoauMoro obopynoBaHMs H IPOrpaMMHOTO
obecnieueHus i 3P PekTUBHOro GyHKIIMOHNPOBAHH OAPa3AEICHHS.

4.12. CornacoBhIBaTh ¢ HEMOCPEACTBEHHBIM HAYaIbHUKOM YIpaBieHus HHGQOpMATH3alHK JaHHbIH
niepedeHb 000pyJOBaHUS U IPOrPaMMHOTI0 00eCIIEYEHH .

4.13.  OcylecTBIATs PYKOBOICTBO pa3paboTKOi HHCTPYKLMH, METOAMYECKHX M HOPMATHBHBIX
MAaTepHaJIoB, CBA3aHHBIX ¢ obecnedenueM pabotel UCY.

4.14. VuyacrBoBaThb B OpraHM3alld M MpPOBEAEHHs O0O0ydeHHs IOJIb30BaTeNIe IPHKIAAHBIX
MIPOTPaMMHBIX IIPUJIOKEHHH.

4.15. CospaBath ycnoBHs i paboThl HepcoHana oTAena HHGOPMALHMOHHBEIX CHCTEM B
COOTBETCTBHM C 3aKOHOJATEJLCTBOM, HOPMaMH IO OXpaHe TpyJa M TEXHHKE 0e30macHOCTH, a TaKxke
KOJIIEKTHBHBIM JIOTOBOPOM.

5. IlpaBa HaYaIbHHUKA 0TAEJ2 HHOOPMALHOHHBIX CHCTEM

HauanpHuK oTAena nHGOpPMAIHOHHBIX CUCTEM UMEET NpaBo:

5.1. [Tosyyath BCIO HEOOXOAUMYIO [UIS BRIMOJHEHHS CIy)XeOHBIX 00s3aHHOCTEH MHGOpMAIHUIO U
TpeGoOBaTh NpPENOCTaBIeHHUs HEOOXOAMMBIX TEXHHYECKHX CPEACTB (BBIYMCIMTENBHOM TEXHHKH, CPEACTB

CBSI3HU H T.IL);

5.2. IToaroTaBnMBaTh U BHOCHTH NPENJIOXEHHS MO COBEPILICHCTBOBAHHIO aBTOMATH3UPOBAHHOM
HH(POPMALMOHHON CHCTEMBI YIIPABIICHHUS,

5.3. [IprHHUMATE y4acTHe B CEMHHapax 10 BOIPOCaM, BXOAAIIMM B €70 KOMIIETEHIHIO,

5.4. Jasate pykoBozacrBy HI'TY npemnoxenus no npuobpereHHio (10paGoTKe) MPOrpaMMHBIX
CPEICTB;

5.5. XoparaiictBoBats mepen pykoBoiacTBoM HI'TY o mooumpeHHH NOAYMHEHHBIX COTPYAHHKOB,
HAJIOXKEHHUH B3LICKAHUIA;

5.6. JlaBaTh TOpyYeHHs, 3alaHHs IO KPYry BOINPOCOB, BXONAIIMX B €ro (yHKIHOHAIBLHEIE
0053aHHOCTH;
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5.7. KOHTpONHpOBaTh BBHINOJIHEHHE IUIAHOBBIX 33laHui M paboTy, CBOEBPEMEHHOE BBHIMOIHEHHE
OTAENbHBIX TOPYYEHUH U 3aJaHHH;
5.8. 3anpamBaTh U MOJy4YaTh HEOOXOAMMEIE MarTepHajibl M JOKYMEHTBI, OTHOCAIIHECT K

BOIIpOCaM €ro A€ATEIILHOCTH.

6. OTBETCTBEHHOCTh HAYAJTbHUKA 0T/€12 HHPOPMAIHOHHLIX CHCTEM

Bcio MONHOTY OTBETCTBEHHOCTH 3a KAaueCTBO M CBOEBPEMEHHOCTb BBINOJIHEHHS BO3JIOXKEHHBIX
HacTosmmM IlonoXeHHeM Ha oTAeN HHGOPMAIMOHHBIX CHCTEM 3adad M (QYHKUHi, a Takxe 3a CO3JaHHE
ycioBuit 1 3hdexTuBHON pabOTH CBOMX MOJYMHEHHBIX HECET HAYAIBHUK OTAeNa WH(pOPMAlMOHHBIX
CHCTEM.

Kaxnplf paboTHHK oTaena HHGOPMAIMOHHBEIX CHCTEM HECET OTBETCTBEHHOCTH 3a Ka4decTBO
BBINONHSAEMBIX paboT B COOTBETCTBHH C JOIDKHOCTHOH MHCTPYKLIHEH.
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JINCT PETUCTPALIMM U3MEHEHU!

Jara BBeneHus Howmep Howmepa Kto pa3spaborain KTo yrBepaun
HU3MEHEHUs H3MEHEHHS] pa3/IeNnoB, (BOMKHOCTB, (IOMKHOCTB,
IIyHKTOB bamunus) bamunus)
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