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1.00mue noIosKeHHs.

1.1, OTzen mpaBoBO# IKCEPTH3BI U I0roBOpHON paGoThl, faiee — OTACH, ABIACTCS CTPYKTYPHBIM
nozpasaenenneM IIpasoBoro ympapjienus, najiee — YmpasieHue, (egeparbHOro rocyiapeTBeHHOrO
610DKeTHOr0 06Pa30BaTEILHOTO YUpeXKAeH s Bbiciiero oopasosanus «Huxkeropoackui rocy/1apcTBEHHbIN
rexuuueckuii yuusepcuter uM. P.E. Anexceepa» (nanee — HI'TY) # noMUHACTCS HAa4aIbHUKY [IpasoBoro
VIIPABJICHHUS.

1.2. Otzien Bo3riaBisieTcsl HaYaJbHUKOM, KOTOPBIH HasHayaeTcs M OCBOOOXKAAETCS OT JAOJKHOCTH

" [PHKA30M PEKTOpA 110 [MPEICTAB/ICHHIO HaYalbHHKa Y IPABICHHS. |

1.3. Hauansuuk Otaena noJUuMHAETCs HENOCPEACTBEHHO Ha4YaIbHUKY Y IIPABIICHUS.

1.4. Otaen B cBoei paboTe pyKOBO/JICTBYETCA:

- (peepaibHBIMKM 3aKOHAMM M MHBIMH HOPMATHBHO INPAaBOBbIMH aKTaMH (enepabHbIX OpraHos
FOCYZAapCTBEHHON BJIACTH, OPraHoB rocyjaapcTBenHod Biracti Hiukeropoackoi obnacTy M OpraHos
MECTHOI'0 CaMOYTIPaBJICHHS,

- Ycrasom HI'TY

- IPUKa3aMHu PEKTOPa; g

- nojiokeHneM o [IpaBoBOM yIpaB/ICHHH,

- gacTosAIIuM [losokeHHEM;

| 1.5. IlltatHyio umucieHHOCTh W cTpykTypy Otmnena yrsepiaaer pexrop HITY, wuexons us
KOHKPETHBIX yc/IoBHii © ocobennocredt pesrenbHoctn HITTY  mo  mpencrasiennio  HadalbHHKA
Yupasnenus.

1.6. Pacripenencuue obssanHocTed Mexay paboTHukamu OTena MPOM3BOAMTCA HAYAbHHKOM

Otnena.

2. OcHOBHDIE 32/1a4H H HATIPABJIEHHHA 1eATEIbHOCTH

Ha Orzen BO3/IararoTes cieayIonue OCHOBHBIE 3a/1a4H M HAIPABJICHUS JICATCIbHOCTH:

2.1. TIpaBoBoe obecreyenue AestenbHocTd HI'TY u cyaeOGHOM 3alMTBI HHTEPECOB HI'TY u ero
JIOJDKHOCTHBIX JIMIL.

2.2. Undopmarmonno-npasosoe obecnedenne HI'TY, 10/KHOCTHBIX JIHIL, COTPYJAHHKOB HI'TY o
IPUHATBIX HOPMATHBHO - MPABOBBIX aKTaX.

2.3. OxazaHue MpaBoBOii OMOIIH CTPYKTYPHBIM noapassenenusy HI'TY.

2.4. IlpaBoBas akcmeptu3a JokaidpHbIX akToB HI'TY #  3akirodaeMbiX HI'TY norosopos
(corarenHii), 32 HCKJIIOYEHHEM J0TOBOPOB, BEICHHE KOTOPbIX OCYIIECTBIACT KOHTpaKTHas ciyx0a.

3. OyHKuHH

3.1. Or/1e1, HCXO/Is B3 CTOSIIMX MEpeJ] HUM 3314, OCYIIECTBIIAET CIeyIomue GyHKIHH:
. - y4acTBYeT B pa3paboTKe JOKaIbHBIX HOPMaTHBHEIX TPABOBBIX aKTOB HI'TY, nojaroToBacHHbIX U
BHOCHMBIX Ha COTrJIacOBaHME JIPYTHMHU CTPYKTYPHBIMH nozpasieseuusmu HI' TV,
- MPOBO/IMT MPABOBYIO KCIIEPTH3Y MPOEKTOB JIOKAIbHBIX HOPMATHBHEIX MPABOBBIX aKTOB HITY,
- no mopydenuto pekropa HI'TY paccmarpusaer oOpaiueHusi rpakaH, IpaBOOXPaHHTEIbHbIX
OpraHoB, HHBIX OPraHU3allMi, TOTOBHT OTBETHI HA HHX.
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- opranusyer npejcrasienne uutepecos HI'TY B cyzax obmel I0pHCAMKINH, apOHTPaNKHBIX CY/1aX
M IPYTUX Cy/IeOHBIX U HHBIX OpraHax;

- OCYINECTBJISIET COIJIACOBAHME M [PABOBYIO 3KCIEPTH3Y TPOEKTOB JO0rOBOPOB (KOHTPAKTOB,
cornamenuii), sakmouaeMpix HI'TY ¢ opranusanusmu, HE3aBUCHMO OT OpraHu3alHoOHHO-NIPABOBO
(opMbI, OpraHaMH rocyIapcTBEHHOH BJIACTH Poccuiickoit ®enepanuu # Hrmkeropoacko# obmacth, 3a-
ACKJIIOYEHHEM [TPOEKTOB, IPABOBas IKCIEPTH3a H COrIACOBAHHE KOTOPBIX OCYIIECTBIACTCS KoHTpakTHOMH
ciryx00i;.

- OCYIIECTBIISET KOHCYJIbTHPOBAHHE COTPYAHHKOB CTPYKTYPHBIX MO/pasae/ieHni HI'TY no
IPaBOBBIM BOMPOCAM HX JIEATEIILHOCTH;

- y4acTBYeT B KOMHCCHSAX, COBETAX, KOJJICTHAX U pabounx rpymmnax, coznasaemeix B HI'TY;

- cucTeMaTH3MpyeT (eepalbHOE 3aKOHOJATENBCTBO H  3aKOHOJATE/ILCTBO Hukeropoackoi
obuactu,

- OpraHm3yeT MPEJIOCTABICHAE PEKTOPY H POPEKTOPAaM MePHO/IMHECKOH UH(OPMALMH O IPHHATHIX
3a ONpeJIeIeHHbIH 1ePHOJ TIPABOBIX aKTax B (JOPME MHChMEHHBIX TIPECC-PEIIH30B HIH 0030pOB TEKYLLIETO
3aKOHO/1aTe/IbCTRA;

- OCYIIECTBIIACT €MHBIA yder cyaeOHbIX jen, B kotopbix HI'TY sBisercs HCTHOM, OTBETIHKOM,
TPETHHM JIMIIOM, 3asBHTENIECM HJIM 3aUHTEPECOBAHHBIM JIMIOM B CyAax o0wieil FOPUCAMKLIMH H
apOMTPaXHBIX CyJaX, a TAKKe Jell, PacCMaTpHBAEMBIX B deepanbHON AaHTUMOHOTIONBHOH Ci1yxk0e, 3a
MCKITIOUEHHEM JIEJT, YIaCTHE B KOTOPhIX ocymiecTsiseT KonTpakTHas ciyxoa;

- OCYIIECTBIISIET MPOBEPKY COOTBETCTBHS 3aKOHY INPE/CTABIACMBIX HA IOANHCH PEKTOPY HI'TY

. TIPOEKTOB NPHKA30B, HHCTPYKIHKH, MOJOKEHHH, pacrmopsKCHHUH, JIOBEPEHHOCTEH M JPYTHX JOKYMEHTOB
IPaBOBOI'O XapaKTepa, ‘

- IPUHAMAET MEPbl K MPH3HAHUIO YTPATHUBLIMMH CHITY HJIH M3MEHEHHIO JIOKAJIBHBIX HOPMATHBHBIX
AKTOB, HJIM OPraHHM3allHOHHO-PACTIOPAUTENBHBIX JI0KYMEHTOB B CBA3M C W3MCHCHHSIMH JEHCTBYIOIIETO
3aKOHOIATEJIbCTRA,

- pa3pabarsIBacT IPHMEPHBIE (HOPMBI I0TOBOPOB;

- OCYIIECTBJISET TOArOTOBKY H ODOPMIIEHHE IOBEPEHHOCTEH M JPYIHX JIOKYMEHTOB, CBA3AHHBIX C
oGecreyeHHeM 3aKIIFOUeHHs] U UCTIOJIHEHUS IOTOBOPOB;

- COCTABJ/ISIET MPOTOKOIIBI PAa3HOIJIACHH K JI0roBOpaM, 1o KoTopsiM y OTae/1a BOSHUKIIH BO3paXKCHHA
10 OTAETBHBIM YCIOBUSAM;

3a MCKIOYEHHEM JOrOBOPOB, BEICHHE KOTOPbIX ocyliecTBiser Konrpakthas ciyxba, Otnen
OCYINECTBIISIET:

- MIPOBEPKY COCTOSIHUS JIOrOBOPHOH pabOTHI B CTPYKTYPHBIX [OJPa3iC/ICHUAX HI'TY, u B ciy4ae
BISIBJICHHS HEIOCTATKOB (HECBOCBPEMEHHOTO 3aKIIOUEHHS J0TOBOPOB, «aMHUCTHPOBAHHSY HAPYHIHTE/ICH
JIOTOBOPHOM IMCIMILIMHBI, HapyIICHHH [MOPsijKa PacueToB € KOHTpareHTamH, H np.) OCYIIECTBIISCT
NOJTOTOBKY IIPeIOKEHUH U PaspabOTKy MEPONPHATHH 110 HCIIPABJICHUIO CIIOYKHBLICHCS CHTYalMH, ‘

- TOJATOTOBKY IPETEH3HHl M OTBETOB HA HUX COBMECTHO C 3aMHTEPECOBAHHBIMU CTPYKTYPHLIMH
NMoipa3/IcAeHASIMHU JUTs TIPE/IbABJICHHS KOHTPareHTaMm;

- mpoBepky coOmozeHust TpeOOBaHMH, yKa3saHHBIX B TPETEH3UAX HA OCHOBC JAHHDIX,
NPEeJCTABICHHBIX CTPYKTYPHBIMH  IOJPa3/ICICHAIMHA HI'TY (npu NONOKMUTENBHBIX OTBETaX Ha
NPETEH3MH);

- ()opMHpOBaHHE MO KKJIOMY HCKOBOMY MPOM3BOJACTBY JEN, B KOTOPLIC MOAIIMBAOTCA KOMHH
MCKOBBIX 3asBJICHHIl M TNPHIOKEHHH K HHM, OT3bIBbI Ha HCKOBbIE 3asABJICHMSA, IOBECTKH O BbI3OBE HA
3ace/laHue Cy/a U APyTHe JJOKYMEHTBI,
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- [OJTOTOBKY MCKOBBIX 3asBJIEHHH, OT3BIBOB HA HCKOBBIC 3agBJICHHS, MHBIX MPOIECCyalbHbIX
DKYMEHTOB, NpeUIoKEHHUH 110 3aKIH0UCHAI0 MHPOBBIX COTJIAICHHH,

- cornacosanue ¢ pykosoxctBom HI'TY cocTasa CHEIMATHCTOB, Mpe/ICTABUTEIBCTBO KOTOPBIX
£00X0/IMMO B CyZE.

3.2. VYuacTByeT COBMECTHO C [DYIMMH CTPYKTYpPHBIMH nojipasJeicHUAMH B MOArOTOBKE
@TepUaloB O XHIICHHAX, pacTparax, HEJOCTauaX M TMOpYe HMMYIIECTBA IpH TPHHATHA MEp IO
p3MenieHuio yuepoa;

33. Tlo nopyuenuto pekrtopa HI'TY obecrieurBaeT ydacTHe B TPOBEpPKax, I[POBOJAMMBIX
OCY/IapCTBEHHBIMH KOHTPOJIbHO-HAI30PHBIMH OpraHamH, ¢ LeJIbi0 NPaBOBOTO KOHTPOJIA 34 co0JI0IEHHEM
[POBEPSIONIMMH JICHCTBYIOIIETO 3AKOHOLATE/ILCTBA, MOMTHOMOYMI M YCTAHOBJICHHBIX NPONCCCYaIbHbIX
peboBanuii, a TaKxe 3a 0BOCHOBAHHOCTHIO BBIBOJIOB MPOBEPKH, TpeGoBaHuil 10 o(hOopMIIEHHIO
)e3y/IbTATOB NPOBEPOK H TP.

4. @yHKUHOHAIbHbIE 00532AHHOCTA HAYAILHAKA OTtpena

4.1. PyKOBOAHUT JEATEILHOCTHIO Or/ea, KOHTPOIHPYET Pe3yJIbTaThl padoThl, COCTOTHUE TPYAOBOH
[ACIMIUIMHBL :

4.2. OKa3pIBaeT MPaBOBYIO MIOMOIIb CTPYKTYPHBIM IO/PAsACICHHAM HITY.

43. Tlo nopyueHHI0 HauyalbHAKA YIPABICHUS pazpabaTbIBacT WIIM Y4acTBYeT B pazpaboTke
SHYTPEHHHX [PABOBBIX JOKYMCHTOB HI'TY, NpOBOJUT IPABOBYIO SKCIEPTH3Y MPOCKTOB MPHKA3OB peKTopa
i, TIPH OTCYTCTBHH 3aMEUaHUH U COOTBETCTBHH TpeGoBaHUsIM JSHCTBYIOMIErO 3aKOHOAATENBCTRR, repeiaeT
Ha BU3MPOBAHME X HAYATBHUKY Y TIPABICHHA.

4.4. TlpuuumaeT yyacThe B paboTe MO 3aKITOHCHHIO JIOTOBOPOB (KOHTPAKTOB, COIIALICHHH),
[HOArOTOBKE 3aK/TIOYEHHi 00 UX IOPHAHIECKOH 060CHOBAHHOCTH, IPOU3BO/IMT HX BU3MPOBAHHE.

4.5. Tpencrasuser HI'TY Bo BCex cyaeOHBIX, TOCY/IapCTBCHHBIX, MYHHIMNATLHBIX M MHbBIX
oprasax, OpraHH3alHsxX 10 10BEPEHHOCTH.

4.6. Opranusyer BelieHHEe PaOOThl ¢ IEKTPOHHLIM J0KYMEHTO0G0pOTOM YIIpaB/ieHus, BCACHHC
cnpaBo4HO-HH(POPMALIHOHHOH paGoThI 1O 3aKOHOJATE/IbCTBY W HOPMATHBHLIM aKTaM P® ¢ npumeHeHHEM
KOMIIBIOTEPHOM TEXHUKH, a TAKIKE yHICT AeHCTBYIOLIErO 3aKOHOIATEILCTBA

4.7. OcymecTssier BejeHHe pabOThl € pasicioMm «CyjebHble feia» B CHCTEME MAC
«MonuTopuHr» MuUHMCTEPCTBA HAYKH H BBICHICTO obpaszopauns PO.

5. [Ipasa nauaabHuka OTaena

5.1. Ha ocHOBaHWM BBUIAHHOH JOBEPEHHOCTH BEICT Jcia B cyaax, Mpe/CTaB/seT HHTEPCCLI
YHHBEPCHTETA BO BCEX TOCY/@PCTBEHHBIX, MYHHIMTATBHBIX M MHBIX  OpraHax, —YHUpeH/ICHMIX,
OpraHM3aIyaX, He3aBHCHMO OT HX OpraHM3aIHOHHO-TIPABOBOH (OPMBI. :

5.2. BHOCHT NpeU10KeHHs HadalbHHKY YupasieHus 10 110AG0py ¥ paccTaHOBKE KapoB Orpena,
¥X HA3HAYEHUIO U YBOJIBHEHHIO B YCTAHOBJICHHOM ITOPAJIKC.

5.3. Tpebyer or ciyx0 H nogpasnenennit HI'TY ¢BOCBPEMEHHOIrO MpPEJACTABICHHA CIpaBoK,
pacueToB, 3aK/IIOUCHUH, 0GBACHEHHH H APYTHX HEOOXOMHMBIX JOKYMEHTOB, CBA3AHHBIX € NEATENBHOCTHIO

HI'TY u gestenbrocTbio OTAE7a.
5.4. ITposepsieT cobroieHAe ACHCTBYIOIICTO 3aKOHOJIATEbCTBA H JIOKAIbHBIX HOPMAaTHBHBIX aKTOB

CTPYKTYPHBIMHU [10/Ipa3/ICIEHHAMH HI'TY.
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5.5. 3ampammBaeT, IOJy4aeT H MOJIb3YETCH AH(GOPMAIMOHHBIMA MaTepHaiaMi H HOPMaTHBHO-
PaBOBBIMH JIOKYMEHTaMH, HEOOXOAMMBIMH JUISl MCIIOJIHEHKS CBOMX JIOJZKHOCTHBIX 00513aHHOCTEH. :

5 6. [TOBBIIACT CBOIO POMECCHOHATBHYIO KBATH(PHKALHIO.

5.7. 3asepsier konuu gokymentos HI'TY.

6. OTBeTCTBEHHOCTHL HadaabLHuKa OT1aena

6.1. Hauanpuuk OT/Ie/1a HECET OTBETCTBEHHOCTD 34!

- COOTBETCTBME 3aKOHOATEILCTBY BH3HPYEMBIX H IOJITHCHIBACMBIX JIOKYMEHTOB,

- COCTABJICHHE, YTBEPIK/ICHHE H IIPEICTABICHHE JIOCTOBEPHOH OTYETHOCTH;

- CBOEBPEMEHHOE M KAYeCTBCHHOC HCMOIHCHHE nopyueHuil HavajbHUKA YnpasieHus H
JYKOBO/ICTBA;

- coOJIoIeHHE TPY/I0BOTO pacropsaaka paGoraukamu OT/€ena;

6.2. OtBeTcTBEHHOCTh paboTHHKOB OT/€Na yCTaHABIMBACTCS J1OIKHOCTHRIMA HHCTPYKIHAMH.
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