TpedoBanus K KAHAWUAATY HA T0JKHOCTD
HH)KeHepa Mo KauyecTBY 3 KaTeropuu

Bakancusi nHkeHepa no kadectBy 3 kareropuu (OTaea KauecTBa U CepTUHKALINHN)
IIpuem corpyanuka: Ha nocTosHHONM OCHOBE

TpeGoBaHus K KAHJAWIATY:

Oo6pa3oBanue: Boiciiee TexHUUecKkoe (ckenareabHo NSO u TD)

OnbIT padoTbl B OpraHu3anum: xenareicH

KitoueBble 3HAHHUS M YMEHUSI:

- yBepeHHbI# nosib3oBatens [1K (Internet, E-mail, Microsoft Word, Excel, 1C:YIIO, EOCJ10);

- 3HaHHE JICJIOBOM MEePEenuCcKy, yMEHIE IPaMOTHO OOIIATHCS M U3J1araTh MBICIIA Ha Oymare.
JInuHOCTHBIE KaYecTBAa:

- ObICTpast 00y4aeMoCTh;

- HCIIOJIHUTENBHOCTH;

- TPaMOTHOCTB;

- OTBETCTBEHHOCTb;

- TUCIUTUIMHUPOBAHHOCTb;

- CTPECCOYCTOMYHUBOCTD;

- HalleJICHHOCTh Ha MOJIyYeHHEe KaYeCTBEHHOTO Pe3ysIbTaTa;

-yMeHHe paboTaTh B KOMaH/IE.

JlokHOCTHBIE 00SI3AHHOCTH

- BBIMIOJIHAT B YCTAHOBJIGHHBIE CPOKH pa0OTHl IO TMOJNYYCHHIO JIMIEH3UH W JAPYIHX
pa3pelIuTeNbHbIX JOKYMEHTOB B COOTBETCTBYIOUIMX JIMIEH3UPYEMBIX OpraHax (IpuKasbl,
pacnopsiKeHHsI, KOMILJIEKThI JOKYMEHTOB B COOTBETCTBUHU ¢ TpeboBaHusimu HJI);

- y4acTBOBaTh B TMOATOTOBKE JJisi TMPEACTABICHUS B JUIECH3UPYIOUIME OpraHbl (MO UX
TpeOOBaHUIO) HHPOPMAITH, MAaTEPHUAIIOB, TOKYMEHTOB, HEOOXOIUMBIX JUUIsl OLICHKH BBITOJHEHHUS
TpeOOBaHUI  yCIOBMII JIEHCTBUS TMOJYUYEHHBIX OpraHW3aledl JMIEeH3WH U  JIPYrux
pa3pelnTeIbHbIX TOKYMEHTOB (paclopsKeHus, CIy>KeOHbIE 3alIUCKHN);

- BBIMOJIHATE PA0OTHl 1O BHEJIPEHUIO MOJYYEHHBIX JHUIEH3UH M JPYTruX pa3pelInTeabHbIX
JIOKYMEHTOB (TIPUKa3bl C IJIAaHAMHU MEPONPUSATHUI);

- OpPraHN30BBIBATh U MPOBOJUTH TPOBEPKH 3HAHUN HOPMATUBHBIX JIOKYMEHTOB 10 0€301MacCHOCTH
B 00JIaCTH HUCII0JIb30BaHUS aTOMHOMN SHEPTHH JUIsl PyKOBOJUTENEH U CHEIMATUCTOB OpraHu3alun
(MOJIOKEeHU S, IPUKA3bI U IPYTHe TOKYMEHTBI);

- OCYUIECTBJIATh Y4ET U XpaHEHHE OPUTMHAJIOB M KONUI JIMLEH3UH U APYTUX Pa3peLINTEeNbHbIX
JIOKYMEHTOB, ITOJIy4€HHBIX OpraHu3aluei.

KonrakTHBbI€e 1HIa:

CanynoB Anekcell AjleKCaHIpOBHY, HAYaIbHUK OT/IEJIa KaYeCTBA U CePTHU(PHUKALUU, KOHTAKTHBIN
ten. 246-96-32, sapunov@okbm.nnov.ru

MenentbeBa ['anmnna BukTopoBHa, Ha9aIbHUK OFOPO JIMIICH3UPOBAHMS U CEPTU(DHUKAIIH OTACIIa
Ka4yecTBa M cepTU(UKAIINHN, KOHTAKTHBIN Ten. 246-94-45, blis@okbm.nnov.ru
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