AO «OKBM A¢pukaHTOB»

BakaHcusi HH:KeHePa M0 KaYyeCcTBY

Bakancusa wuHxeHepa mno kadectBy (mompasaenenue Ne 30 «Otmen kauectBa U
cepTUPUKALMN») KATEropys 10 UTOraM codece10BAHMA

IIpuem corpyanuka: Ha nocTosHHONM OCHOBE

TpeOoBaHNs K KAHJAWAATY:

Oo0pa3oBanue: Boiciiee Texuuueckoe (ckenarenbno UAD u TD)

OnbIT padoTsl B Opranu3anmu: >KeaaTeabHO

KiroueBble 3HAHUA M yMEHUS:

- yBepeHHsbIi monb3oBatens [IK (Internet, E-mail, Microsoft Word, Excel, 1C:YIIO, EOCJ10);

- 3HaHUE JICJIOBOW NIEPENHICKH, yMEHUE IPaMOTHO O0IIAThCs M M3JIaraTh MBICIIM Ha OyMmare.
JINYHOCTHBIE KaYecTBA:

- ObICTpast 00y4aeMOCTh;

- UCTIOJIHUTENBHOCTb;

- [PaMOTHOCTb;

- OTBETCTBEHHOCTb;

- TUCLUIUIMHUPOBAHHOCTb;

- CTPECCOYCTOMYUBOCTE;

- HalleJICHHOCTh Ha MOJIy4€HHE KaYECTBEHHOI'O PE3yJIbTaTa;

-yMeHue paboTaTh B KOMaHIE.

JI0JI2KHOCTHBIE 00SI3AHHOCTH:

- BHIIIOJIHAT, B YCTAHOBJICHHBIE CPOKM pPA0OTHl MO TMOJYYECHUIO JIMLIEH3UA U JPYTrux
pa3pelnuTenbHbIX JOKYMEHTOB B COOTBETCTBYIOLIUX JIMLEH3UPYEMbIX OpraHax (IpHKasbl,
pacmnopspKeHUs, KOMIUIEKTBI JOKYMEHTOB B COOTBETCTBUU ¢ TpeboBanusmu HJI);

- y4acTBOBaTh B IIOATOTOBKE /Il MpPEACTaBICHHUS B JIMIEH3UPYIOIIME OpraHel (1Mo uX
TpeOoBaHUI0) HHGOPMAIIUHU, MATEPUAIOB, JOKYMEHTOB, HEOOXOAUMBIX JIJISl OLIEHKH BBIITOJIHEHUS
TpeOOBaHUI  yCIOBMM JIEHCTBUS MOJIYYEHHBIX OpraHu3alUel JMIEeH3UWH U JIpYyrux
pa3peMTeNbHbIX JOKYMEHTOB (PacCIOPSDKEHUS, C1yKeOHbIE 3aMCKH);

- BBIIOJIHATE PabOThl MO BHEAPEHHUIO TMOJIYYEHHBIX JMIEH3UH U APYrux pa3pelIuTesbHbIX
JIOKYMEHTOB (TIPUKa3bl C IJIaHAMHU MEPOTIPUATHH);

- OpPraHU30BBIBaTh U MPOBOJUTH IPOBEPKU 3HAHUN HOPMATUBHBIX JOKYMEHTOB IO 0€30MaCHOCTH
B 00J1aCTH MCIIOJI30BaHUS aTOMHON YHEPTHH JIJIsl PyKOBOJUTENEH U CIEIMAINCTOB OpraHu3aluu
(MONIOXKEHUs, IPUKA3bI U IPYTUE JTOKYMEHTHI);

- OCYILECTBIIATh YYET U XPaHEHHE OPUTMHAJIOB M KOMUW JIMLIEH3UN U APYIHX pa3pelIuTeIbHBIX
JIOKYMEHTOB, IOJIY4€HHbBIX OpraHu3anueil.

KoHTaKkTHBIE JTHLIA:
CanyHoB AJiekcell ANeKCaHIPOBUY, HAYAIILHUK OTAeNa, Tell. 24-48, sapunov@okbm.nnov.ru
MernentheBa ["annna BukropoBHa, HauanbHUK O0r0po, Ten.30-23, blis@okbm.nnov.ru
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